Marloe Group

Hurricane Checklist

Preparedness Guidelines
This document is prepared in accordance with FEMA, and many local area government agency plans.  The document is broken down into manageable parts.  The first part is the actual procedures of what to do in the event a hurricane enters the Gulf of Mexico, and the appendices with checklists and safety tips for residents.

Marloe Group offers this document free of charge to its customers and the public as a service to the community.
Phase I - BEFORE HURRICANE SEASON STARTS

1) Plan an evacuation route. 

2) Contact the local emergency management office or American Red Cross chapter, and ask for the community hurricane preparedness plan. This plan should include information on the safest evacuation routes and nearby shelters.

3) Learn safe routes inland.
4) Create an emergency phone number for all family members to contact in the event of separation, such as a relative in another city out of harms way.  Notify all family members of the number and when to call.  Instruct to call for updates, to avoid using overstressed phone system.
5) Be ready to drive 50 to 150 miles inland to locate a safe place, or up to 30 hours.
6) Have disaster supplies on hand.

7) Flashlight and extra batteries 

8) Portable, battery-operated radio and extra batteries 

9) First aid kit and manual 

10) Emergency food and water 

11) Non-electric can opener 

12) Essential medicines 

13) Cash and Credit Cards
14) Sturdy shoes 

15) Make arrangements for pets. 

16) Pets may not be allowed into emergency shelters for health and space reasons. 

17) Contact your local humane society for information on local animal shelters.

18) Make sure that all family members know how to respond after a hurricane. 

19) Teach family members how and when to turn off gas, electricity, and water.

20) Teach children how and when to call 9-1-1, police, or fire department and which radio station to tune to for emergency information.

21) Protect your windows. 

22) Permanent shutters are the best protection. A lower-cost approach is to put up plywood panels. Use 1/2 inch plywood - marine plywood is best - cut to fit each window. Remember to mark which board fits which window. 

23) Pre-drill holes every 18 inches for screws. Do this long before the storm.

24) Trim back dead or weak branches from trees.

25) Check into flood insurance. 

26) You can find out about the National Flood Insurance Program through your local insurance agent or emergency management office. There is normally a 30-day waiting period before a new policy becomes effective. 

27) Homeowners polices do not cover damage from the flooding that accompanies a hurricane.

28) Develop an emergency communication plan. 

29) In case family members are separated from one another during a disaster (a real possibility during the day when adults are at work and children are at school), have a plan for getting back together.

30) Ask an out-of-state relative or friend to serve as the "family contact." After a disaster, it's often easier to call long distance. Make sure everyone in the family knows the name, address, and phone number of the contact person. 

Phase II - DURING A HURRICANE WATCH
(A Hurricane Watch is issued when there is a threat of hurricane conditions within 24-36 hours.)
Prepare the following items or get prepared to prepare the following items.  Remember there may be thousands of people trying to get the same things you are, so prepare in advance.
1) Prepare to Evacuate

(1) Fuel Car

(2) Check car.

(3) Prepare Evacuation items and store in the car.

(4) Pack only essential items.  Move everything else to higher ground.

2) Listen to radio or television for hurricane progress reports. 

3) Check emergency supplies. 

4) Fuel other cars

5) Fuel Cans (Extra) 
6) Get Cash
7) Get ICE

8) Empty Trash

9) Secure the Yard

10) Make ice

11) Check all Flashlights

12) Check Radio with extra batteries

13) Gather Lanterns and candles put in safe place above waterline.
14) Secure buildings by closing and boarding up windows. Remove outside antennas. 

15) Turn refrigerator and freezer to coldest settings. Open only when absolutely necessary and close quickly. 

16) Store drinking water in clean bathtubs, jugs, bottles, and cooking utensils.

17) Store valuables and personal papers in a waterproof container on the highest level of your home.

18) Review evacuation plan. Determine when evacuation should happen and be prepared.  It may take 30 hours to get to a safe location.
19) Moor boat securely or move it to a designated safe place. Use rope or chain to secure boat to trailer. Use tiedowns to anchor trailer to the ground or house. 

Phase III - DURING A HURRICANE WARNING

(A Hurricane Warning is issued when hurricane conditions (winds of 74 miles per hour or greater, or dangerously high water and rough seas) are expected in 24 hours or less.)

1) Listen constantly to a battery-operated radio or television for official instructions. 

2) Prepare to evacuate, secure building.

3) If in a mobile home, check tie downs and evacuate immediately. 

4) If Staying:

(1) Avoid elevators. 

(2) Stay inside, away from windows, skylights, and glass doors. 

(3) Keep hurricane supplies handy. 
(4) Avoid open flames, such as candles and kerosene lamps, as a source of light. 

(5) Turn off and unplug major appliances.
(6) Store all food in ice chests, turn off main circuit breaker to house. 

5) If officials indicate evacuation is necessary: 

(1) Leave as soon as possible. Avoid flooded roads and watch for washed-out bridges. 
(2) Gather all Evacuation needs for car.
(3) Secure your home by unplugging appliances and turning off electricity and the main water valve. 

(4) Tell someone outside of the storm area where you are going. 

(5) If time permits, and you live in an identified surge zone, elevate furniture to protect it from flooding or better yet, move it to a higher floor. 

(6) Take pre-assembled emergency supplies, warm protective clothing, blankets and sleeping bags to shelter. 

(7) Lock up home and leave. 

Phase IV - AFTER THE STORM

1) Return home only after authorities advise that it is safe to do so.

2) Stay tuned to local radio for information.

3) Help injured or trapped persons.

4) Give first aid where appropriate. 

5) Do not move seriously injured persons unless they are in immediate danger of further injury. Call for help. 

6) Avoid loose or dangling power lines and report them immediately to the power company, police, or fire department. 

7) Enter your home with caution. Beware of snakes, insects, and animals driven to higher ground by flood water. 

8) Open windows and doors to ventilate and dry your home. 

9) Check refrigerated foods for spoilage. 

10) Take pictures of the damage, both to the house and its contents for insurance claims. 

11) Drive only if absolutely necessary and avoid flooded roads and washed-out bridges.

12) Use telephone only for emergency calls.

13) Check for gas leaks--If you smell gas or hear blowing or hissing noise, open a window and quickly leave the building. Turn off the gas at the outside main valve if you can and call the gas company from a neighbor's home. If you turn off the gas for any reason, it must be turned back on by a professional.

14) Look for electrical system damage--If you see sparks or broken or frayed wires, or if you smell hot insulation, turn off the electricity at the main fuse box or circuit breaker. If you have to step in water to get to the fuse box or circuit breaker, call an electrician first for advice.

15) Check for sewage and water lines damage--If you suspect sewage lines are damaged avoid using the toilets and call a plumber. If water pipes are damaged, contact the water company and avoid the water from the tap. You can obtain safe water by melting ice cubes.

Appendix A
Provisions Check List

Buy supplies early to prepare for the storm. When the storm threatens, lines will be long and supplies short. 

HURRICANE KIT

Assemble this now. Put aside in a special box in garage or under stairs. Keep heat-sensitive items inside home and rotate stock throughout season. This is the emergency kit if evacuation comes unexpectedly.  Otherwise all these items are in the other check lists.
· Flashlights and extra bulbs 

· Battery-operated TV or Radio
· Cash
· Fully charged battery-operated lanterns. Don't get candles and kerosene lanterns. They are fire hazards. 

· Extra batteries 

· Matches 
· Whistle 

· Clock (wind-up or battery- operated) 

· Plastic garbage bags 

· Scissors 

· Toilet paper 

· Clean change of clothes, rain gear, sturdy swamp boots you won't mind throwing away later 

· Map of the area 

· List of phone numbers 

· Copy of insurance policy
FOOD SUPPLIES

Get enough nonperishable foods now for two weeks. Then put them in a box and leave them alone Don't buy foods that are salty or dry or high in fat or protein; they'll make you thirsty. 

· Water - (5 Day Supply Recommended)
1 gallon per person 
½ Gallon per pet per Day

TOTAL:

______________________
· Ice 

· Shelf-package juice and milk boxes 

· Canned and powdered milk 

· Beverages (powdered or canned, fruit juices, instant coffee, tea) 

· Prepared foods (canned soups, beef, spaghetti, tuna, chicken, ham, corned beef hash, packaged pudding) 

· Canned vegetables and fruits 

· Dried fruits 

· Snacks (crackers, cookies, hard candy, nuts) 

· Snack spreads (peanut butter, cheese spreads, jelly) 

· Cereals 
· Powdered Milk or Soy Milk

· Raw vegetables 
· Coffee
· Sugar, salt, pepper 

· Bread 

· Dry and canned pet food 

· Extra formula, baby food 
Evacuation NEEDS 

· Cooler

· DC Battery operated FAN

· Water, Sports Drinks

· Ice
· Fuel
· Snacks

· Cash

· Towels and water bottles.  When heat becomes excessive, wet towels or just squirt your head and body with water.  Traffic may be at a standstill and the possibility of running out of gas while in line becomes greater with air conditioning running.  With air off, it will become unbearably hot with no wind or breeze.  Use wet towels.
BABY NEEDS 

· Disposable diapers 

· Wipes 

· Diaper-rash ointment, petroleum jelly 

· Baby medicines (pain, cold, cough) 

· Medicine dropper 

· Extra formula, baby food 

SAnitation 

· Small can, plastic bucket with tight lid or garbage can with tight lid 

· Plastic bags for liners 

· Disinfectant or chlorine bleach
· Deodorizer 
· Toilet paper, 

· Towelettes 

· Soap, liquid detergent

· Feminine supplies

· Personal hygiene supplies

· Plastic garbage bags, ties for sanitation uses 

· Litter Box Supplies

KITCHEN SUPPLIES 

· Manual can opener 

· Bottle opener 

· Pocket knife - preferably Swiss Army-style 

· Camp stove or other cooking device and plenty of fuel. Use canned fuel, not charcoal or gas 

· Ice chests or coolers 
· Matches in waterproof container 

· Paper plates, napkins 

· Plastic cups, knives, forks, spoons 
· Butane Lighters

· Extra Butane

· Charcoal

· Sterno

· Aluminum Foil

· Oven Mits

MEDICAL Supplies
Drugstores will be mobbed just before a storm and closed for days after. Keep a 2-week supply of prescription drugs. 
· Medic Alert tags 

· Insect repellent sprays and candles 

· Fire Extinguisher (ABC Rated)

· Feminine hygiene items 
· Mosquito Netting
· Insect repellent 

· Sunscreen 

· Soap 

· First-aid kit 

· First-aid handbook 

· Extra over-the-counter medicine (for colds, allergies) 

· Children's medicines 

· Aspirin 

· Diarrhea medication 

· Bandages 

· Adhesive tape 

· Cotton-tipped swabs 

· Antiseptic solution 

· Sterile rolls, bandages 

· Tweezers 

· Needles 

· Disinfectant 

· Plastic bags, jugs or containers to store water and ice. 

· Water purification tablets  

· Plastic to line bathtub. 
· Medicine dropper
Hardware AND SUPPLIES

· Hammer
· Screwdrivers 
· Shovel and Pickax 

· Power screwdriver 

· 4-by 8-foot sheets of plywood 3/8-inch to 1/2-inch thick to put over your windows. Make sure you ask for exterior plywood. 

· 1/4-inch machine screw sockets and screws 

· Plastic sheeting to cover furniture 

· Rope 

· Sturdy working gloves 

· Duct tape to waterproof items. Masking tape isn't strong enough 

· Canvas tarps 

· Nails. There are many kinds, so look over your home now and determine what you will need. A nail too small, the wrong shape or hammered in wrong will fail, and that will give the storm the breach it needs to get into your home. 

· Tube tent 

· Pliers 

· Tape 

· Compass 

· Spray Paint

· Plastic storage containers 

· Signal flare 

· Paper, pencil 

· Outdoor Extension Cord 

· Shut – off wrench to turn off household gas and water 

CLOTHING AND BEDDING

· Include at least one complete change of clothing and footwear per person.

· Sturdy shoes or work boots. 

· Rain Ponchos

· Work Gloves 
· Sunglasses 

· Pillows

· Blankets or Sleeping Bags

· Cots

· Needles, thread 

· Pet Carriers

SPECIAL ITEMS

Remember family members with special needs, such as infants, elderly or disabled persons.

For Baby * 

· Formula 

· Diapers 

· Bottles 

· Powdered milk 

· Medications 

· Portable Crib

· Blankets

For Adults *

· Cash

· Heart and high blood pressure medication 

· Insulin 

· Prescription drugs 

· Denture Needs 

· Contact lenses and supplies 

· Extra eye glasses 

· Entertainment– games and books

· Toiletry items

· Extra Set of Keys

For Pets *

· Leash

· Bowls

· Extra Flea Collar

Important Family Documents

Keep these records in a waterproof, portable container. (Important documents and valuables are best kept in a bank safety deposit box.)

· Backup tapes, CDs or discs of home computer data

· Will, insurance policies, contracts, deeds, stocks and bonds 

· Passports, social security cards, immunization records 

· Pet picture and license

· Phone Listings of neighbors and emergency responders

· Bank account and credit card numbers, companies 

· Copies of Prescriptions

· Utility Bills (Proof of Occupancy)

· Inventory of valuable household goods, important telephone numbers 

· Camera and Film

· Family records – birth, marriage, death certificates
Appendix B

FIRST AID KIT

Assemble a First Aid Kit for your home and one for each car. Each kit* should include:

·  Sterile adhesive bandages in assorted sizes 

· 2 – inch sterile gauze pads (4 – 6) 

· 4 – inch sterile gauze pads (4 – 6) 

· Hypoallergenic adhesive tape 

· Triangular bandages (3) 

· 2 – inch sterile roller bandages (3 rolls) 

· 3 – inch sterile roller bandages (3 rolls) 

· Scissors 

· Tweezers 

· Needle 

· Moistened towelettes 

· Antiseptic 

· Thermometer 

· Tongue blades (2) 

· Tube of petroleum jelly or other lubricant 

· Assorted sizes of safety pins 

· Cleansing agent/soap 

· Latex gloves (2 pair) 

· Sunscreen 

· Non – prescription drugs

· Aspirin or non – aspirin pain reliever 

· Anti – diarrhea medication 

· Antacid (for stomach upset) 

· Syrup of Ipecac (use to induce vomiting if advised by the Poison Control Center) 

· Laxative 

· Activated Charcoal (use if advised by the Poison Control Center)

*(For prescription advice, see your family physician).  Contact your local American Red Cross chapter to obtain a basic first aid manual. 
Appendix C
Saftey Tips

WATER

Store 1 gallon of water per person per day ( 2 quarts for drinking, 2 quarts for food preparation and sanitation). Keep at least a 3 – day supply of water for each person in your household.

To purify water for safe drinking supply:

1) Boil vigorously 1 – 3 minutes.

2) Use purification tablets available at most drug stores. Follow package directions.

3) Use household bleach. (Must contain 5.24% hypochlorite) For one gallon of water, add 8 drops (&frac18; teaspoon) if water is clear; if water is cloudy, add 16 drops (1/4 teaspoon). For five gallons of water, if water is clear, add ½ teaspoon; if cloudy, 1 teaspoon. Let water stand at least 30 minutes before drinking.

 FOOD

Store at least a 3 – day supply of nonperishable food. Select items which don't require refrigeration, preparation or cooking, and little or no water. * Include a selection from food listing below in your Disaster Supplies Kit.

Suggestions:

1)  Ready – to – eat canned meats, fruits and vegetables. 

2) Canned juices, milk, soup. (If powdered, store extra water) 

3) Staples – sugar, salt, pepper, etc. 

4) High energy foods – peanut butter, jelly, crackers, granola bars, trail mix 

5) Vitamins 

6) Foods for infants, elderly or persons on special diets. (Do not use left – over baby food if not refrigerated) 

7) Comfort/stress foods – cookies, hard candy, sweetened cereals, instant coffee, tea bags, etc. 

8) Extra pet food 

FOOD SAFETY

How long food remains frozen in the freezer depends on the amount, type, temperature, and freezer insulation. Keep freezer door closed for as long as possible to prevent loss of cold air. Large cuts of meat or poultry will stay frozen longer than baked goods or small items. In fully loaded separate freezers, food may remain frozen for 48 to 72 hours. Food thaws quicker in a refrigerator/freezer, but should remain frozen about 12 hours or longer in a side – by – side unit or up to 24 hours in a top or bottom – mount freezer.

Use refrigerated foods as soon as possible. It is difficult to make general recommendations about food safety as this depends on the type of food, its preparation and handling.

Some guidelines:

1) Butter, margarine, and hard cheese are safe unless mold or rancid odors develop. 

2) Fresh fruits and vegetables are safe as long as the are not mushy or slimy. 

3) Eggs will be safe for several days if shells have no cracks. 

4) Fresh meat, poultry, luncheon meats, or frankfurters should be discarded if allowed to warm to room temperature for more than two hours. 

5) Milk and cream will probably be sour after eight hours without refrigeration. 

6) Commercial (purchased) mayonnaise should be kept refrigerated once opened. Discard if left without refrigeration for more than two hours. 

7) Vinegar and oil salad dressings, jellies, jams, may be left unrefrigerated unless they have been contaminated by poultry or meat juices. Discard if moldy: mustard, catsup, and pickles. 

8) Previously frozen foods: Meat, poultry, fish, fruits and vegetables can usually be safely refrozen if they still have ice crystals present or are very cold (40 degrees F or lower), but there will be some loss of quality. Refrozen foods should be used as soon as possible. When cooking, remember that refrozen foods have been thawed once. If thawing is necessary, do it in the refrigerator or microwave, not by thawing at room temperature.

9) Discard any food that has an off color or odor, or food that has warmed to room temperature for an unknown length of time.

10) Generally, if in question about the food safety, discard it.

WHEN THE POWER GOES OUT

Without electricity, food in refrigerators and freezers will spoil. If you know in advance that power will be shut off:

1) Use perishable foods in refrigerator and freezer first. 

2) Drink milk.

3) Make extra ice 

4) Freeze extra freeze pack inserts and keep them frozen for emergencies 

5) Buy a cooler big enough for all frozen foods in freezer. 

6) Freeze water in plastic containers (do not fill to top before freezing – allow for expansion) 

7) Know where to buy dry ice. 25 lbs. of dry ice should hold a 10 – cubic foot full freezer cold for 3 – 4 days. (Note: dry ice may be limited on some islands.) 

8) Move all frozen items into ice chest and cover with ice.

9) Allow freezer to remain open and dry out.

10) Use wet towels and hand fans to keep cool, and do not work outside until early dawn or dusk when temperatures are cooler.

Appendix D

SUGGESTIONS AND REMINDERS

Store your kit in a convenient place known to all family members. Keep a smaller version of the Disaster Supplies Kit in the trunk of your car. 

1) Keep items in air tight containers or plastic bags. 

2) Change stored water supply every six months so it stays fresh. 

3) Get phone numbers of emergency units in the area and neighbors, keep up to date.

4) Rotate stored food every six months. 

5) Re – think supply kit and family needs at least once a year. Replace batteries, update clothing, etc. 

6) Ask your physician or pharmacist about storing prescription medications. 

Appendix F

Tracking Map
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